Checklist for short stay Schengen visa for business visit applications
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A valid passport: should have been issued within the
previous ten years and be valid at least 3 months after
the intended date of departure from the Schengen
territory or, in the case of several visits, after the last
intended date of departure and should contain at least

2 empty pages when applying for the visa.
Please provide one copy of the passport (the

empty pages don't need to be copied).

One copy of your Chinese identity card and temporary
residence card (if any) or of your residence permit (for
foreigner)

One application form signed (two times: at the point nr
37 AND on the last page!) and dated by the applicant

A 2-inch recent (no more than 6-months old)
passport size photograph should be
affixed

The original of the medical insurance policy + 1 copy

An original invitation letter + 1 copy from
the inviting company in Belgium,
mentioning the name, profession and
passport number of person(s) invited, the
purpose and duration of the visit, which
party will bear the travelling and lodging
expenses, telephone/fax number/e-mail
address of the inviting company in
Belgium, name, position and signature of
the legal representative of the legal
representative of the inviting business
relation.




An official dispatch letter + 1 copy from
the work unit in China, stating that the
company agrees that the visa-applicant
goes on a business trip to Belgium. The
letter should mention the
position/occupation, passport number,
identity of the applicant(s) and duration
and specific business purpose of the visit.
Proof of sufficient solvency: bank
statement/deposit/salary sheet (In case
all/some of the expenses are NOT borne
by the inviting or dispatching company)

9. | Return plane ticket reservation

Official copy of the Chinese business
license+ full translation

Documents in relation to accommodation (hotel
11. | reservation), or proof of sufficient means to cover his
accommodation.

Proof of existing commercial relationship (i.e. bill of
lading, business contract,..)

Two envelopes with family name, first name, address
and ZIP code in Chinese and your telephone number.

Chinese notarized certificates have to be authenticated by the relevant Foreign Affairs Bureau of your province before
being authenticated by the Embassy / Consulate General of Belgium. They should not be older than six months.

10.

12.

13.

The applicant acknowledges that he has provided the documents here above marked as submitted and that he has been informed that
some other documents might be requested by the Belgian Embassy / Consulate General.
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Name & Signature of Inquiry Officer (¥R 11%54) Date/H #:

Applicant’s Signature (#1115 AZ4)



